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DEPARTMENT OF VETERANS AFFAIRS

VA Southern Nevada Healthcare System

6900 North Pecos Road 
North Las Vegas, Nevada 89086
(702) 791-9000
Congratulations!  You will be participating in a clinical rotation with the Department of Veterans Affairs Southern Nevada Healthcare System (VASNHS). In preparation for your rotation with us, there are a number of forms and procedures that must be accomplished prior to your arrival.   The instructions below must be followed fully and specifically. Unfortunately, failure to meet any of these requirements may result in cancellation of your rotation at the VA for that particular month, but may be rescheduled, at your program’s discretion.  
FINGERPRINTS
1. Fingerprints need to be done no later than 4-6 weeks PRIOR to orientation or start date.   
2. To schedule a fingerprint, please log into this website:
http://va-piv.com
Click “Accept the Terms and Conditions”

For first-time users, Click “Click Here to Create a new PIV Card Applicant Account”

Create an account.  For Organization:  VHA.  Applicant Type: Affiliate

(Password should be 8-12 characters long, with numbers, capital letter, lower case and special character;  Please remember your password since you will use this later to schedule for PIV badge)

      After creating account, sign in then click “Make Appointment”
Enter Zip code then click continue
Pick a site

For Activity: pick Fingerprint then click continue

Pick date, click “Back to Activities”.  (Grayed out dates are not available)
Pick time then click Continue
Then click “Confirm Appointment”
3. You will receive a confirmation on your email you provided.  

4. Once you receive confirmation, please email date of appointment to your institution’s coordinator.

5. On the day of fingerprinting, you must bring two forms of VALID NON-EXPIRED photo ID.  
WEB-BASED MANDATORY TRAINING
Trainees should also complete computer-based mandatory training via TMS at around the time the fingerprints are done.  Instructions are below:
REQUIRED PAPERWORK:  

Please go to the website below and complete the required paperwork.  Make sure you have a printer available.  Some of these forms cannot be saved.  (Control Click to Follow Link)
    http://www.lasvegas.va.gov/Trainee_processing/Resident_Student_Intern_Processing.asp
1. Complete the Application for Health Professions Trainees – VA Form 10-2850D.
2. Complete the Declaration for Federal Employment form (OF-306).
3. Complete the Trainee Emergency Contact Information form.
4. Complete the PIV Badge Required Information form.
5. Complete the VHA Mandatory Training for Trainees via VA Talent Management System (TMS).
6. Complete the Residents Prescribing Privileges form (if applicable).
Please return required paperwork no later than 4-6 weeks PRIOR to orientation or start date to your assigned coordinator:  
Alexei Castaneda

 
Jillian Messina




alexei.castaneda@va.gov
 
jillian.messina@va.gov



(702) 791-9000 ext 15603                       (702) 791-9000 ext 15603  
via scan, email or fax (702) 791-9371.  
We will e-mail you specifics for Orientation Day.  

Inability To Submit Paperwork And Complete The Mandatory Training In This Timeframe May Result In Significant Delay In Our Ability To Process You And Your Ability To Start Training At The Va.   
Thank you all for your cooperation. I am available for questions or concerns via my contact information below.

Delva Deauna-Limayo, M.D.
Associate Chief of Staff / Education
Telephone: (702) 791-9000 ext 19463
Revised:  04/07/14

